What Makes The Difference?
TOOLS and RESOURCES

NAME OF TOOL/RESOURCE: Financial Policy and Procedures

NAME AND REGION OF AGENCY/ORGANISATION THAT DEVELOPED THIS TOOL/RESOURCE:
Cheshire Leaving Care Service

Purpose and brief description of tool/resource:
The policy makes clear the financial entitlements of older looked after children and care leavers. It

covers entitlements to monies for; living allowance, education, accommodation, leisure etc.
Links finances into the pathway planning process.

Publication Date:2006

Contact details
for further
information
about this
tool/resource

Lesley Goode — Development Manager Leaving Care Services
E: mail: lesley.goode@cheshire.gov.uk

Evidence for the effectiveness/ impact of this tool/resource

Positive impact of 1. Personal advisers, young people and independent reviewing officers are all
this tool/resource: aware of entitlements and application procedures.
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This procedure explains the financial requirements laid out in
the Children (Leaving Care) Act 2000 and the County
Council’s processes to assist all those young people who
qualified for financial support.

This procedure relates to both looked after children and care
leavers (Eligible, relevant and Former Relevant)

Leaving Care Policy

d Children’s Assessment and Care Planning Teams are
responsible for undertaking a core assessment prior to
a looked after child leaving care

e The Family Support Teams are responsible for ensuring
appropriate funds are timely provided to care leavers
based on assessed need in line with procedures.

Lesley Goode 01606 815692

Financial Arrangements, Care Leavers

APPROVED BY Anne Goldsmith POSITION County Manager
DATE
SIGNATURE APPROVED
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When following this policy, if you need to communicate with young people/children or
carers, it is essential that the communication is made in a way that is understandable to
them. For example, where people may be from a different ethnic origin, it is essential to
find out whether or not their first language is English. If it is not, it will be appropriate and
essential to enquire whether written or spoken communications need to be, or would best
be, in their first language.

If the young person/child has a learning disability, you will need to make sure that any
written communication is in an appropriate form and consider whether it would be
advisable to have an Advocate available for any discussions.

If you are unsure about the conventions which are acceptable to people from other
cultures or religions, leaflets which give some basic information are available from the
Media and Promotions Unit on 01244 60(3245) or viewed on the internet using the
following link:-

Cultural Awareness Leaflets

Our Communication and Information Strategy requires that we should make information
accessible to all. We have, therefore, contracted with a number of organisations to provide
translation and interpretation services, and to transfer information into alternative formats
such as large print or Braille. Further details can be viewed on the intranet using the
following link:-

Information in Alternative Formats

For further information please contact the Enquiry Bureau on 01606 81(5090) or e-mail
performanceassurance@cheshire.gov.uk
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Children (Leaving Care) Act 2000

16 and 17 year olds who have been looked after for at least 13
weeks since the age of 14 and remain looked after.

16 and 17 year olds who have been looked after for at least 13
weeks since the age of 14 and have been looked after at some
time whilst 16 or 17, and who have left care.

18 — 21 year olds who have been eligible or relevant, or both. Also
young people who at the age of 21, still being helped with
education and training remain as former relevant children until the
end of the agreed programme of education or training.

Any young person aged under 21 (under 24 if in education or
training) who ceases to be looked after after the age of 16 but did
not qualify as Eligible children.

Education Maintenance Allowance

Landlord Guarantee Agreement

Further Education Allowances for disabled young people
Education Maintenance Allowance

Higher Education Support prior to 2006

Children (Leaving Care) Act 2000 Regulations and Guidance
Who Cares? About going to University. The Who Cares? Trust
A Guide to Rights, Benefits and Opportunities — available free
from the Benefits Agency

Financial Support for Students — free from DFES — 0800 731
9133

www.uniaid.org.uk

www.egas-online.org.uk

www.studentfinancedirect.co.uk
www.lifelonglearning.co.uk/moneytolearn
www.support4learning.org.uk

Children (Leaving Care) Act 2000

Original issued in 2001, Has since been reviewed and updated
twice
15t July 2006
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Cheshire’s policy for children leaving care recognises the
continuum of preparation and support required to care leavers
and acknowledges that no two individuals have identical needs.
Therefore, a full assessment of the young person’s needs, which
includes a financial assessment, must be completed for all eligible
and relevant children and a decision made as to the financial
support required and this will be recorded within the Pathway
Plan. For young people who have received any criminal injuries
compensation or inheritance etc, this will need to be included
within the assessment of the child's financial needs.

This document details the financial arrangement for all Eligible,
Relevant, Former Relevant and Qualifying young people leaving
care for whom the Children (Leaving Care) Act 2000 applies:-

This duty does not apply to young people who are looked after on
a respite care basis (less than four weeks), as they are not
defined as Eligible even where the total period aggregated is 13
weeks. In addition Relevant young people once they have
returned home for a period of 6 months or more.

This Policy document does not relate to young people aged 16 to
21 for whom the Children’s Services has powers and duties but
fall outside of the Children (Leaving Care) Act 2000.

The C(LC) Act 2000 was implemented on 1 October 2001 and
places a duty upon the Local Authority to provide, to all Eligible
and Relevant young people, services, that includes
accommodation and maintenance in accordance with their
Pathway Plan.

"I# $ /+-("" 0$+0 $ 5 day to day maintenance costs will be
met in the same way as other looked after children in foster care,
residential care etc.

When the Social Worker is completing a Core Assessment, it
should include a financial assessment that takes account of any
Benefits Agency or educational allowance that looked after
children are entitled to claim. Looked after children with
disabilities have particular access to a range of benefits, which is
laid out in Appendix 2. (Remember, children with Aspergers,
ADHD, mental health, etc could all qualify for benefits). Useful
website: www.skill.org.uk.
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All looked after children including disabled children that continue
into further education after Year 11 must apply for Education
Maintenance Allowance, they will receive the highest level of
funding as the foster carer’s income is not taken into account
when the looked after child makes the claim. See Appendix 3.

$$)*( /+-(" 0$+0 $7 Children’s Services will take over the
primary maintenance role for these young people. The C (LC) Act
introduces new financial arrangements affecting Relevant
children. Section 23B (8) makes clear that while a young person
is a Relevant child the responsible authority will normally be his or
her primary source of income. The access which Relevant
children would previously have had to Income Support,
Jobseekers and Housing Benefit is removed. “No young person
should receive a package of accommodation or maintenance
which would come to less than they would have received had they
been entitled to claim income support or Job Seekers Allowance
and Housing Benefit (or equivalent successor benefits) at the
rates which would have applied to him and his circumstances.”

N.B. “ Relevant care leavers” who are lone parents, people with
long-term mental health problems, and young people with
disabilities, will continue to be eligible for benefits such as Job
Seekers Allowance, Income Support and any other benefits due
to them because of their disability or parental status; non-means
tested benefits such as Disability Living Allowance and Incapacity
Benefit. although they are still excluded from housing benefit.

+,%" $$)*( /+-("' 0%+0 $7 The benefit entitlement for
former relevant young people (over 18) remains unaltered; The
local Authority has a duty to provide assistance to Former
Relevant and Qualifying young people associated with
employment, education and training. To provide financial
assistance and holiday accommodation (or the funds to secure it)
to care leavers in Higher Education or residential Further
Education Course, which requires them to live away from home,
as agreed in the Pathway Plan.

"I# $ /+-("" 0$+0 $7 Accommodation costs will be met in the

same way, as other looked after children in foster care, residential
care etc.

$$)*( /+-("0%+0 $7 Their need for housing and level of
support will have been assessed as part of the ‘Leaving Care
Needs Assessment’ and the plan to meet those needs detailed in
the Pathway Plan. Suitable accommodation should be
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commissioned in partnership with the local housing department
bearing in mind the level of support required and the cost of
accommodation in the particular localities

The principle underpinning these arrangements should be that the
financial support offered by the Children’s Services department is
at least to the level that housing benefit and supporting people
grant would provide taking account of the young person’s income
and circumstances

Suitable accommodation can be divided into three groups, with a
price guide as good value accommodation:-

(5-00+" $88 (8$0$(8$(
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Council or Housing Association flats
Privately rented flats

Private bed sits

Private lodgings

-00+" $&8 $, 191(&$0$(&3(
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Foyer

Hostel

YWCA/YMCA

Floating Support Schemes — Housing Association
Other Voluntary sector

Supported Lodgings

"% -00+"

Specialist providers (Next Step)
(Access to specialist provision must be agreed with
the Locality Manager).

When commissioning housing services, the Pathway Plan
should include arrangements for how the accommodation
is to be afforded once the young person reaches 18. This
may include: -

e Consideration of any criminal injuries compensation,
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inheritance etc.

A Pre tenancy determination of future housing
benefit.

Support within the Supporting People Grant.

A risk assessment outlining care leavers needs must
be provided to the provider.

An agreement should be made with the
accommodation provider (Appendix 1) which needs
to be signed and dated by the Locality Manager
after the Landlord has signed the document. The
provider must invoice Children’s Services monthly
for the agreed level of rent for the accommodation,
confirming that the young person is still living there.
The lease agreement for the accommodation
remains between the provider and the young
person.

The leaving care worker will be expected to be up to
date with the young person’s present circumstances
and notifying any changes to the Family Support
team manager in the local area. The supported
housing providers should be expected to notify the
leaving care worker of a young person’s change in
circumstances, such as the young person gaining
employment, and how this might affect any
payments of rent.

Inventory must be completed of items and condition
of items provided in the property prior to the young
person moving in.

A plan agreed with the young person for payment of
rent once the young person reaches 18.

How to work out the young person’s contribution to
accommodation charges when they are working or have other
income. (Based on the standard Housing Benefit calculation)

Obtain a pay slip or proof of income from the young
person and pass to the leaving care local administrator.

If the young person claims that their employment has
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ended or earnings reduced, obtain confirmation from
the employer and pass to the leaving care local
administrator.

e Where a young person is successful in gaining
employment, their full accommodation costs will be
covered for the first month.

» After the first month, the leaving care local administrator
will work out their contribution towards their
accommodation costs as per the housing Benefit
calculation.

Housing Benefit Calculation: Where the young person’s
income is above the Income Support level plus ‘Disregard’,
which at present is £45.50 + £5.00 =£50.50, the housing
benefit contribution (which has become the children’s
services contribution) to accommodation charges reduces
by 65p in every pound of additional income. (This is the
contribution the young people will need to make
themselves.)

E.g. A young person earns £100 per week.
%$!" $1 $55!1( +,$0@:2 A:?1? @ :4>1?

At 65p in the pound the Children’s Services contribution
(previously housing benefit) to the rent reduces by £49.50
X 65% = £32.18

The young person will be expected to pay £32.18 towards
the cost of the accommodation. Children’s Services will
continue to top up to the level of the full rent.

The income maintenance needs of the young person will have
been identified within the Leaving Care Needs Assessment and a
Pathway Plan drawn up to agree how those needs are to be met.

I""1# $ - their maintenance costs will be met in the same way, as
other looked after children in foster care, residential care etc.
Eligible young people might still be able to claim non means
tested benefits such as Disability Living Allowance. Staff should
check and actively assist with the claim.
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$ $)*( care leavers, in many cases will not be able to claim
Income Support or Job Seekers allowance, so it will be the duty of
the Children’s Services department to provide their income
maintenance until they are aged 18 years. Relevant care leavers
can still claim non-means tested benefits such as Disability Living
Allowance and leaving care staff are expected to check eligibility
for these benefits and actively assist them with the claim.

The principle is that Relevant young people should be no worse
off through receiving financial support from Social Services, even
where they do not co-operate with workers to adhere to
agreements made within their Pathway Plan. The allowances
should not fall below the level of Income Support or Income based
Job Seekers Allowance (currently £45.50 per week).

Relevant care leavers will receive a £10 weekly allowance to
cover all utility bills that they receive to enable them to maintain
their homes. This in addition to any Income Maintenance or
personal income received and will be paid as an ad hoc payment
via the BACS electronic system. This will start from week
commencing 24™ July 2006.

+",%" $$)*( care leavers at 18 should be assisted to claim
benefits; the Income Maintenance will continue to be paid until the
benefits payment comes online. (Maximum 1 month after 18"
Birthday). Children’s Services has the power to offer financial
assistance where it identifies a need through the Pathway Plan.

* % /+-("0$'5+(5$(! $,$(C +.1(*( I* 5-00+" *(&
#S($.! 55%+- & #S %S =$&#/ +(* (" % $.*'$ "% 5
%$0 1($+( 244; 3 ;7

All young people’s income maintenance allowance will be paid
directly into their own bank account. While a young person is
eligible and as part of the Looked After Review process a check
needs to be made that a young person has a bank account,
National Insurance number and passport, and if not the Social
Worker should obtain appropriate documents and assist the
young person opening a current bank account.

In exceptional circumstances where a young person is assessed
as not being able to manage their own finances, maintenance

support would be agreed through payment direct to supplier, use
of vouchers and at least £10 in cash to assist in the development
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of financial skills. Such arrangements would only be seen as
appropriate where a young person has poor self-management
skills, a chaotic lifestyle or problems with drugs and alcohol.

The method of payment should be specified in the Pathway Plan.

Family Support Team Managers with the leaving care county
secretary and the leaving care administration staff need to set up
adequate security, accounting and recording facilities.

* - F I+ (+. A young person’s income should not fall below the level of Income
*1($C( $ Support or Job Seekers Allowance (currently £45.50 per week).
0*/,%(5

Where a Relevant care leaver is employed or has a source of
income, they should be required to produce their payslips as
evidence to assess their entitlement to assistance. They will also
be required to provide written evidence if their employment ends.
The information should be provided to the leaving care
administrator. Who will undertake the following calculations and
the lead team manager will authorise the level of payment. This
decision will be recorded in the Pathway Plan and updated at the
reviews.

To calculate their entitlement:

i. Establish their net earnings figure. (Take home pay
after deductions)

ii. Subtract the Income Support ‘disregard’ (currently £5
per week for a single person).

iii. If the total remaining is above the subsistence level
(£45.50 IS/JSA), they will receive no income
maintenance.

iv. If the total remaining is below the subsistence level
(IS/JSA) subtract the total from the subsistence level
to establish the required amount.

Example 1 Net Income £60
Disregard £5
Total £55 subsistence level £45.50

No entitlement to income maintenance
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Incentives for
Relevant Children

Example 2 Net Income £40
Disregard  £5
Total £35

Income maintenance payment = £45.50 - £35 =

£10.50
In the benefit system, non-compliance with the requirements such
as keeping Careers interviews, actively seeking work etc results
in sanctions including the loss of benefit. Young people receiving
maintenance allowance under the Pathway Plans, however, are
guaranteed minimum income even if they do not keep to
agreements. It is possible however to offer incentives to young
people who take up employment, training schemes, college
courses or remain in non compulsory education.

Relevant Care Leavers that gain employment will continue to
have their housing payment met in full for the first month of their
employment.

They will also have their Income Maintenance payments
continued for the first month while they adjust their finances to
their new situation.

All young people below the income level of £75.50 will be entitled
to an incentive to take them to the level of £75.50 to continue in
employment. This needs to be paid through the electronic system
of payment.

Where a young person gains a place on a Training Scheme, their
Training Allowance paid by the training provider should be topped
up by Children’s Services to £75.50.

1*,082

If young person receives training allowance £40.00
Income Maintenance £35.50
£75.50

Where a young person stays on at school or college beyond their
statutory leaving date, e.g. to take A or AS levels or GNVQ.
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Additional Financial
payments for Relevant
care leavers

They must claim EMA (See Appendix 32)

0%

Income Maintenance £45.50
EMA £30.00
£75.50
 Where a young person’s course continues past their 18"
birthday, the agreed funding should continue to be paid until
the course is completed or the young person leaves.

Former Relevant young people will not be entitled to these
incentives.

e The National Student Union Guidance recommends part time
employment of no more than 15 hours per week for full time
students.

Accommodation and Income Maintenance. Accommodation
and maintenance allowances are essentials, these must always
be provided and the responsible authority must provide
assistance, which may be in cash to meet the Relevant care
leaver’s needs in relation to education, training and employment
as set out in their Pathway Plan. However, Children’s Services
will also prioritise the areas outlined below to support Relevant
care leavers, which must link to the findings of a young person’s
individual leaving care needs assessment and agreed with the
young person in their Pathway Plan.

Birthday Allowance. Relevant children co-operating with their
Pathway Plan will receive an annual birthday allowance of
£145.25. This can be paid direct to the young person as a lump
sum or paid in instalments throughout the year (1% April — 31°
March). Relevant children not co-operating with action in the
Pathway Plan — Children’s Services will purchase a card and gift
to the value of £50.

Festival Allowance (e.q. Christmas). As part of the leaving care
needs assessment, consideration must be given to the long-term
needs of young people to maintain relevant cultural or religious
links. Financial support will be available for Relevant care leavers
to attend weekly religious meetings or festivals and the Pathway
Plan will record in detail the agreement to the funding. It will be
the responsibility of the leaving care workers to gain knowledge
regarding important religious dates for young people and provide
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gifts and cards as appropriate.

Relevant care leavers co-operating with actions in the Pathway
Plan: Children’s Services will provide £145.25 as a festival
allowance. This amount can be paid direct to the young person
as a lump sum or paid in instalments throughout the year (1% April
— 31 March). Relevant care leavers not co-operating with action
in the Pathway Plan: Children’s Services will purchase a festival
gift and card to the value of £50 for these Relevant children.

Hobbies and holidays. The Pathway Plan should ensure that
young people access the County Council's leisure facilities. The
Youth Service should be involved in the Pathway Plan and
provide support to increase the involvement of care leavers in
leisure activities.

Relevant care leavers co-operating with their pathway plan:
Children’s Services will provide £363.13 as a holiday allowance,
this can be used to go on holiday alone, or a group activity
holiday, or with family or friends. This amount can be paid direct
to the young person as a lump sum or paid in instalments
throughout the year (1% April — 315 March). Relevant care
leavers not co-operating with their Pathway Plan will not be able
to access a holiday allowance.

Travel costs for education and employment. Leaving Care
Staff must take account of the finance policies within Children’s
Services Youth & Lifelong Learning Department. These policies
are available via the Intranet and outline transport arrangements
for Students in Further Education. Access Funds at FE colleges
should also be investigated. If Children’s Services are providing
the funding then monthly bus or train passes should be purchased
if public transport is the most economical method. The purchase
of a pushbike should be considered if the funding of the transport
to attend the training is a long-term commitment.

Educational/employment cost. Cheshire Learning Skills
Council, Children’s Services Youth & Lifelong Learning
department or the FE college Access Fund should be approached
as to the purchasing of education materials. Also charitable
organisation e.g. Prince’s Trust will also support the purchase of
special education equipment and applications need to be made to
this resource.

As part of the training young people may need to attend
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residential or field trips, an application to the FE colleges Access
Fund should be made to fund this cost.

A computer will be provided to all Relevant care leavers taking up
a further education placement.

Cost associated with special needs. Consideration needs to
be given to Relevant young women that are pregnant, the
Pathway Plan should detail the additional financial requirements
while pregnant e.g. travel costs to Parent Craft classes and the
need for maternity clothes. A financial assessment will be
completed to access a discretionary fund of £150 to cover travel
expenses and purchase items required for pregnancy. Advice
from the Welfare Rights Officer should be part of the assessment
process, and appropriate claims to the benefit agency.

Clothing. For Relevant children co-operating with their Pathway
Plan: £258.50 twice yearly will be available for the purchase of
clothes to attend college or work. This amount can be paid direct
to the young person as a lump sum or paid in instalments
throughout the year (1% April — 315 March). Relevant care
leavers not co-operating with their Pathway Plan: £50 twice yearly
will be available to purchase clothes to attend job/college
interviews.

Contact with family and significant others. Due to the size of
Cheshire and the fact that young people are dispersed across the
County and also within bordering Local Authorities it is
acknowledge that the travel cost for young people to have
continuing contact with family etc can be considerable. As part of
the Pathway Plan the level of family contact must be agreed, if for
this to happen the young person would incur costs then these
costs will be reimbursed by Children’s services.

Counselling Health therapeutic needs. As part of the Pathway
Plan discussions must take place with the local health services to
ensure that Relevant young people are being provided with the
health support required. Any gaps in resources must be put in
writing to the locality manager before any funding of health costs
is provided. If a looked after child has agreed funding for the
purchase of contact lenses, this funding will continue if the young
person becomes Relevant.
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Former Relevant care leavers will fund their own accommodation
and maintenance costs through their own income generated from
working, attending college or DSS benefits, e.g. Housing Benefit,
Income Support, Job Seekers Allowance, personal income.

For those Former Relevant care leaves who attend University,
their accommodation and maintenance costs are outlined in Care
Leavers Entering University Section.

Children’s Services will provide the following allowances to those
Former Relevant care leavers who co-operate with actions in the
Pathway Plan, this will enable the department to carry out its
statutory duties of ‘Keeping in Touch’ and reviewing Pathway
Plans for Former Relevant care leavers. (This also includes
Former Relevant care leavers who are transferring to Adult Social
Services).

Festival Allowance (e.q. Christmas). As part of the needs
assessment, consideration must be given to the long-term needs
of young people to maintain relevant cultural or religious links.
Financial support will be available for relevant care leavers to
attend weekly religious meetings or festivals if outside of Cheshire
and the Pathway Plan will record in detail the agreement to the
funding. It will be the responsibility of the leaving care workers to
gain knowledge regarding important religious dates for young
people and provide gifts and cards as appropriate.

Former Relevant care leavers co-operating with actions in the
Pathway Plan: Children’s Services will provide £145.25 as a
festival allowance. This amount can be paid direct to the young
person as a lump sum or paid in instalments throughout the year
(1% April — 31 March). Former Relevant care leavers not co-
operating with action in the Pathway Plan: Children’s Services will
purchase a festival gift and card to the value of £50 for these
relevant children.

Birthday Allowancel Former Relevant children co-operating with
their Pathway Plan will receive an annual birthday allowance of
£145.25. This can be paid direct to the young person as a lump
sum or paid in instalments throughout the year (1% April — 31°
March). Former Relevant children not co-operating with action in
the Pathway Plan — Children’s Services will purchase a card and
gift to the value of £50.

Young people undertaking further education, up to the age of 20

Procedure title
Procedure Ref
Date issued

Version
Review due Page 15 of 28




Procedure Ref:

 CHESHIRE

COUNTY COUNCIL

AT /- 0$+0 $ 1
—T g &- * 1+(

*'$ $7)$'5 1
"$5I&SCI* -" %S
&- *1+( +-'5%

+-(""03$+0 351
-5 +&/ +'

'S, *(&3&!1(
-5+&/

$IC"-0* +<*( $

are now entitled to Income Support or Job Seekers allowance and
housing benefit. Leaving care staff must ensure that all young
people claim the appropriate benefits that they are entitled to.

“The local authority is under a duty to provide vacation
accommodation, or funds to secure it to all local authority
care leavers in Further Education courses which require a
student to live away from home”.

The Pathway Plan and LAC review process must ensure that any
36 week Further Education residential college placements have a
funding agreed to the provision of holiday accommodation. For

disabled children this plan needs to be agreed by Adult Services.

A number of young people who are deemed Eligible or Relevant
Care Leavers are remanded or sentenced to custodial sentences
in YOI. A care leaver (aged 16-18) who is held on remand or is
sentenced to detention in YOI will receive an allowance of £5.00
per week. They will receive a card and gift to the value of £50 as
their birthday and festival allowances respectively. The
arrangements for the payment of these allowances will be agreed
between the relevant institution and the social worker or leaving
care worker.

Relevant care leavers receiving a short sentence, rent for the
accommodation will be funded for the first three months of the
sentence, to enable them to be entitled to early release under the
Tagging system.

%$'$ <! #S*8& +(* * +<*( $5 .+ + W+ + %S
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This allowance is payable to cover the practical needs of care
leavers moving into accommodation. The maximum allowance
payable is £2,050 (at 2006 prices and will be reviewed annually).
Thisisa &!5 "$ I+(*'/ * +<*( $ and based on need, granting
the full allowance will not be the norm. The allowance may be
used flexibly to support the young person’s continuing Pathway
Plan, for example:-

e Young people may want to retain furniture and
possessions used by them in residential or foster care

Procedure title
Procedure Ref
Date issued

Version
Review due Page 16 of 28




Procedure Ref:

 CHESHIRE

COUNTY COUNCIL

*'$ $%)$'5
$CSICT (D)$'B! 7/
S+, $0 %, #%

placement. In such cases the ‘donor’ would be
reimbursed from the allowance.

e The young person should have access to parts of the
allowance through a flexible agreement until the date
they reach 21 or complete education programme.

e For many care leavers the transition into independence
is a phase of their life characterised by problems and
crisis. This should be acknowledged by careful
management of the payment of the allowance
according to the ability and maturity of the young
person in question.

All expenditure against the Setting up Allowance will be recorded
separately for budget management purposes. The local care
leavers’ administration staff will ensure that systems are in place
that meet financial regulations for the managing of an Imprest
account. Receipts must be available to account for expenditure
incurred.

All young people applying to university will be subject to a
financial assessment by social services, which will take account of
any criminal injuries compensation or inheritance etc. Young
people who receive benefits will be expected to fund their
accommodation and living expenses.

From September 2006 tuition fees will not have to be paid before
starting University. The student will apply fora5 -&$(__ +*( for
fees to be covered. The maximum tuition fees will be £3,000 per
annum. This will be '$0*/*# $ by the young person after they
have graduated and earning in excess of £15,000 per annum.

AGC80*/*#$ (NS5 / > CSC(C $ "> which care
leavers must apply for, the full amount being £2,700 per annum
(weekly allowance of £51)

Students can apply for * 5 -&3$(__+*( for living costs, the
maximum of £4,405 is available, however this figure is reduced if
the student receives the maintenance grant. If the full
maintenance grant is received the loan is reduced to £3,205. This
loan is "'$0*/*# $ by the young person after they have graduated
and earning in excess of £15,000 per annum.
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Care leavers must apply for a bursary from their University, the
minimum amount available is £300.

When at University Access to Learning Funds are available to
assist with purchase of books, field trips, equipment. (Care
leavers should apply as priority group is students who have been
in care).

All young people attending University must apply to the University
for Access to Funds to purchase a computer, if this is unavailable
from the University that they attend a computer will be provided
by Cheshire County Council.

For specialist financial information about disabled and
unaccompanied asylum seeking young people contact Lesley
Goode

Children’s Services will provide the following package to care
leavers entering University

A Needs Assessment will be completed by the Leaving
Care Worker, which will identify the areas of support
required for young people to successfully complete the
course. As part of this assessment items that need to be
moved from carers will be identified and agreement
reached as to the need to access a portion of Children’s
Services discretionary ‘Set up Grant’ to purchase items for
the accommodation.

During the period at university the young person will be
allocated a leaving care worker who will provide support,
advice and guidance while undertaking the course. The
leaving care worker will be expected to draw up a clear
plan of support based on the assessment of need, with
detailed information regarding the financial support
available.

The young person will need to ensure they have a bank
account for the student loan, University maintenance grant
and entitlement payments from Children’s Services to be
paid into.

The young person will be entitled to a Birthday allowance
of £145.25, Festival allowance £145.25. Amounts to be
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updated annually in April.

A Graduation gift and card will be purchased after
completion of the course to the value of £100.

A weekly allowance from Children’s Services of £84.50 will be
provided to contribute towards the rent and living costs.

Weekly Financial Support
Weekly University 51.00

Maintenance Grant
Children’s Services allowance

e Average 60.00

accommodation

e Living allowance 24.50
TOTAL 135.50

If a young person is requesting to remain with their carers whilst
at University this will need to be agreed during the Statutory
Looked After Children review process. The foster care placement
for this young person will transfer to a Supported Lodgings
placement for the duration of the time the accommodation is
required.

As a young person looked after by Children’s Services an
application for additional funding from charitable trusts is
available.

%$ - $ "-57 The trust has a fund available that provides
additional financial support to young people.

%$ "1 $5 -5 can be applied to for the Prince’s Trust
Development Award. It can provide practical help — including
financial support. It can also buy equipment for the courses.
Telephone free on 0800 842842, they will put you in touch with
the local office and a volunteer will visit to talk about the
Development awards.

&= *1+(* "*(5 &)I5+/ they will provide details of
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charitable organisation that provides financial support for young
people entering university. Request for information needs to be in
writing to: -

Educational Advisory Grants

Family Welfare Associates

501-505 Kingsland Road

Dalston, London, E8 4AU

The social life at university is obviously an important part of the
experience and it is recommended that young people take on part
time and holiday work to assist in the payment of their social life.
Children’s Services will provide details of temporary vacancies
within the County.

All payments referred to in this document are subject to all current
financial regulations.

The financial document will be reviewed by 1% April 2007.

Procedure title
Procedure Ref
Date issued

Version
Review due Page 20 of 28




00$(&!1 2

(o CLESHIRE
COUNTY COUNCIL
N

AGREEMENT OF GUARANTEE DATED.......ooiiii e

BETWEEN

(2) Cheshire County Council (‘the Council) of County Hall Chester CH1 ISF

the Landlord has agreed with ..., (‘the Young

Person’) to enter into a lease (‘the Lease’) of the property known as .......................

(‘the Property’) for a period of ............ months
of the Landlord entering into the Lease the County Council
undertakes to pay to the Landlord any sums due as a result of any default of the Young
Person in the payment of rent or observance of the agreements under the tenancy
the liability of Cheshire County Council under this Agreement:
1.1 shall be limited in any calendar year:
1.1.1 in respect of rent due to a sum equal to two months rent and

1.1.2 in respect to damage to the Property fixtures and fittings to the
amount of the excess on the Landlord’s policy of insurance

1.2 shall commence on the date of the commencement of the Lease and
1.3 shall cease on the soonest to occur of:

1.3.1 the Young Person reaching the age of 18

1.3.2 the surrender or assignment of the Lease and

1.3.3 the death of the Young Person.
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even if the Landlord gives the Young Person extra time to comply with any
obligation in the Lease or does not insist on its strict terms this Guarantee remains fully
effective of the undertakings given by the County Council the
Landlord agrees as follows:-
1. to notify the County Council in writing delivered by first class post to the address
stated above of any default on the part of the Young Person within two days of the

said default and

2. to maintain throughout the period of the Lease and for any period of extension of
the Lease a policy of insurance insuring the Property and Landlord’s contents

against all insurable risks ;

Signed by the Landlord

Signed on behalf of Cheshire County Council
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This fact sheet explains what benefits young people in full-time education should claim.
*51 - $5
They should consider claiming the benefits in this guide if:

. they are aged 16 to 18, or if they are 19 and their 19 birthday was on or after 10"
April 2006 and they began their course before their 19" birthday, and

. they are in full-time ‘non advanced’ education

They are in ‘non advanced’ education if they are either at school or further education
college and are studying for GCSEs, GCE A Levels, BTEC Nationals, advanced GNVQs
or their equivalents.

$($.!5 + *,
. Disability Living Allowance (DLA)
. Incapacity Benefit
. Income Support
.$ 5+(0*"$(5 #$($.!5*(& *1 "$&!'5

If they are disabled they can claim social security benefits in their own right once they
reach the age of 16. This means that their parents stop claiming benefits such as Child
Benefit for them.

Most families will be considerably better off if a young disabled person makes an
independent claim for benefits at 16. However, if their parents get any benefits or tax
credits they may be worse off. It is necessary therefore to get advice before young people
make their own claims for benefits to ensure that their whole family does not end up worse
off.

5% 1/ DICT  +<*( $

The young person’s parents may already be getting this benefit for them as they claim it
for them until they are 16. Once the young person is 16 they have to claim it for
themselves. DLA is a useful benefit, as it is paid as well as any other income. It never
reduces other benefits and sometimes it increases Income Support, Housing Benefit and
Council Tax Benefit. This means the young person can get DLA in addition to both
Incapacity Benefit and Income Support.
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Parents cannot claim Incapacity Benefit so young people have to claim it themselves when
you reach the age of 16. To qualify they need to show:

. they are incapable of work, and

. they have been incapable of work for 196 days (28 weeks) - these can be the days
prior to their 16th birthday, and

. they are not on a full time course (but see exceptions below)
The rates for this benefit are:

. £59.20 per week for the first 28 weeks of your claim, then

. £70.05 per week for the next 24 weeks, then

. £95.00 per week after 52 weeks claiming

‘Incapacity for work’ has a technical meaning for benefit purposes. It does not literally
mean the young person can never work. If they have never worked, their capacity for work
will be assessed through the ‘personal capability assessment’ - an assessment of
‘functional limitation’. If they are registered blind they are exempt from the ‘personal
capability assessment’. Other disabled young people may have to complete an incapacity
questionnaire

(*0* 1/ $($.! *(&.- 91,338 *I+(

Incapacity Benefit is not normally paid to people aged 16-19 in full-time education. For
Incapacity Benefit, ‘full-time’ means 21 hours or more. Breaks, free periods, private study
or homework do not count towards the 21 hours.

So, if they attend classes or supervised study of less than 21 hours a week, they can
qualify, irrespective of whether the education is specially designed for disabled people.

If they attend classes for more than 21 hours, then they may still qualify if the extra hours
or classes would not be suitable for someone of the same age and sex who does not have
a physical or mental disability. This is set out in Regulation 17 of the Social Security
(Incapacity Benefit) Regulations 1994.

In order to assess what hours count, they need to look at both what is taught and how it is
taught. They should ignore any time spent on specific skills related to their disability, e.g.
Braille tuition, or any extra teaching hours required on account of their disability. If they
are taught entirely through specially adapted teaching methods (e.g. they are in a special
school or college), they do not need to add the ‘suitable hours’ exactly. The whole of their
course should be treated as ‘unsuitable’ for a non disabled person. This was established in
law as a result of a Social Security Commissioners’ decision R(S) 2/97.
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Income Support is a useful benefit if they cannot get, or are in the first year of claiming
Incapacity Benefit. The amount they get is affected by how much other income they have,
as it is a means-tested benefit. If they have more than £3,000 savings this will also affect
it. Normally most 16-18 year olds in full-time ‘non advanced’ education cannot get Income
Support. However, if they are disabled they may be able to qualify on the grounds that
they are ‘severely handicapped’. This rule is in Regulation 13(2) (b) of the Income Support
(General) Regulations 1987. The young person has to show that, as a result of their
disability, they are unlikely to get a job within the next 12 months even if they are available
for work. They should get their doctor to write a letter confirming this. If they satisfy this
condition, they do not have to prove they are available for, or incapable of work. Satisfying
it also means that they do not have to show that they get under 21 hours of lessons per
week. If they are registered blind or getting DLA or long term Incapacity Benefit, their
Income Support is worked out in the following way:

. personal allowance £45.50
. plus disability premium £24.50
. equals applicable amount £70.00

The applicable amount is the minimum amount the Government believes they need to live
on. This figure is reduced if they receive certain types of income, but the DLA you get is
ignored. So, if they get Incapacity Benefit, then their Income Support is reduced by the
amount of Incapacity Benefit they get.

For example, if they get £59.20 Incapacity Benefit the calculation is as follows:

. applicable amount £70.00
. minus income

(Incapacity Benefit) £59.20
. equals Income Support

payable £10.80

( +,% -00+" *(&+ %$" #$($.! 5

If they qualify for Income Support they might also be able to get access to a number of
other benefits. These include:

. Community Care Grants from the Social Fund
. free school meals

. school uniform and clothing grants

. free prescriptions
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. free sight tests and vouchers for glasses
. free dental treatment
. Housing and Council Tax Benefit

They can only claim Housing Benefit or Council Tax Benefit if they are liable to pay rent or
Council Tax themselves. If they are under 18 they cannot be liable for paying Council Tax.
Both Community Care Grants and School Clothing Grants are discretionary. This means
they will not necessarily be awarded a grant if they apply for one.

$518$( 1* 5 %++5*(& + $"$5

If the young person is at a residential school or college their benefits may be affected in
the following ways:

. DLA care component may be withdrawn after 28 days if they are in residential
accommodation that is partly or fully financed through ‘public funds’. It should,
however, be paid for weekends, holidays and half terms spent at home.

. If the Local Education Authority (LEA) supports the place in a residential school or
college then they may not be eligible for Income Support during term time. This is
because the DWP (Department of Work and Pensions) may treat the LEA
contribution as a ‘notional income’ which fully meets their daily needs. However,
they should still get Income Support for holidays and half terms.

This fact sheet is only a brief guide about the benefits young blind and partially sighted
people in full-time education can get. It is not a complete or exhaustive statement of law.

+ 8 %5.* 5P &*<5+(*.* 5% 0°+&- P& #/ %$ )+ -( *'/ +""*F(15* 1+(
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EMA is means tested with weekly payments of £10, £20 or £30 dependent upon
household income

You can also get bonus payments worth £100, if you stay in education and make
progress against learning goals. You can get two bonus payments in your first year
of EMA,; and three in following years.

If you need it, EMA support will be available for three full academic years.

EMA is highly flexible. It is available for academic and vocational studies; at all
levels up to level 3; studied at schools sixth forms and sixth-form colleges and FE
colleges. It is also available for students re-sitting GCSEs at pre-16 schools.
Receipt of EMA will not affect any money you earn fro a part time job.

EMA is paid in addition to any other support and benefits provided by the
Government to your family, including Child Benefit, income support and Tax

Credits.

You must have a bank account to receive EMA payments — and need to open the
bank account in order to apply for the allowance.

You must earn your EMA payments — you sign up to a contract, which sets out what
is expected of you in terms of attendance, coursework and progression. EMA is a
‘something for something’ scheme.

EMA gives you choices when considering your post-16 options.

» *=%$55%(5% + *00 / $*" /1 If you leave application until you've got your GCSE
results you may have to wait to receive payments.

You don’t need to know which course you want to do or even where you want to
study in order to apply. If you're entitled to EMA, you’ll get a “Notice of Entitlement”,
which is valid at any school or college.

You need to apply using an officially printed application form.

Your parent or carer will need to complete and sign their part of the application form
and attach evidence of their income before the form can be sent in.
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* A Needs Assessment will be completed by the young person’s social worker,
which will identify the areas of support required for young people to successfully
complete the course. As part of this assessment items that need to be moved
from carers will be identified and agreement reached as to the need to access a
portion of Children’s Services discretionary ‘Set up Grant’ to purchase items for
the accommodation.

» During the period at university the young person will be allocated a leaving care
worker who will provide support, advice and guidance while undertaking the
course. The outreach worker will be expected to draw up a clear plan of support
based on the assessment of need, with detailed information regarding the
financial support available. Providing information on the annual cost of student
or rented accommodation.

» The young person will need to ensure they have a bank account for the student
loan and entitlement payments from Children’s Services to be paid into.

e The young person will be entitled to a Birthday allowance of £145.25, Festival
allowance £145.25. Amounts to be updated annually in April.

A computer will be provided to assist in the completion of course work. The
maximum available for a computer is £1,000 and this should include insurance
cover.. This must be purchased via the carer or leaving care worker with
appropriate receipts provided. Receipts for computer purchase to be provided.

< At the completion of the course Children’s Services will pay off the rental portion
of the student loan, as outlined in the young person’s Pathway plan. The
remaining section of the loan will be the responsibility of the young person to
pay off once they enter the job market. The student must produce annual rent
agreements.

e A Graduation gift and card will be purchased after completion of the course to
the value of £100.

e Children’s Services will fund the vacation accommodation charges and these will
be agreed at the Pathway Plan. The funding of the accommodation will be set
at the mid range point for student accommodation in the area they are living.
(Qualifying young people will also be able to request funding for vacation
accommodation)
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